
SLO enter “Summary of Data” and “Use of Results” into Tracdat v5 

Log into Tracdat: http://tracdat.mtsac.edu/tracdat/ - (New web page) 

 

Enter Use of Results for Courses 

 

1 We must enter results for courses first. 

Select the “Course Assessment” -> “Course Outcomes” option to the left 

 
2 Select a course and check to be sure that the SLO is correct and the survey 

method has been set up 

As in the illustration below, select the course and verify that the SLO is correct   

To see our SLO go list go to: 

http://instruction2.mtsac.edu/rjagodka/slo/slo_delineations_list.asp  

 

Also check that the survey has been set up – see the highlighted sections below: 



 

 

 
 

3 Select Data and Use of Results Menu option 

As below from the left menu pane: 

 



 

 

4 Expand the SLO and click to add 

As below, click the arrow at left to expand the SLO and click on the “+” at right to Add 

summary of data for the course SLO 

 

 
5 Add “Summary of Data” for each SLO for the course 

Go to: http://instruction2.mtsac.edu/rjagodka/slo/slo_results_name_comments.asp  

Click on the course and see the results. 

Enter “Summery of Data” – Please use agreed upon department verbiage:  

“[xxx]% of course completers who completed the SLO assessment tool scored 3 or 

above.” – substitute xxx with the % number. 

Select “2014-15” as Summary of Data Period 

Select “Criterion Met” as Summary of Data Type – assuming it had a min. of 75% 

 
Do this for all 3 SLOs for the particular course. Do for all of your courses of 

responsibility. 

 



6 Add “Use of Results” from the SLO results page for the course 

As you will see below, you will have selected a course, and see a survey method was 

specified, and after clicking the arrow (to left) will see the Data results. As below, please 

click on the “Add Use of Results” green Plus sign to begin the process to enter Use of 

Results for that course-level SLO. 

 

 
As below, the “Use of Results Date” will auto-populate. We need to enter our standard 

verbiage (assuming the SLO criterion was met) and then click “Save”. 

“The Summary of Data results indicate that we have met our criterion for this particular 

SLO. Next year, during the review process we will revisit the SLO to determine 

appropriateness and rigor” 

  



 

Next we need to enter Use of Results for Certificates and 

Degrees (PLOs) 
 

1 Select the PLO Assessment menu option  

Use menu at left to select PLO and -> “Data and Use of Results” as below: 

 
 

  



2 Select the certificate or degree and add “Data” for SLOs 

Use the pick list from the top of the screen – select the certificate or degree 

Click the arrow to the left of each SLO for that certificate/degree to expand 

For each SLO click on the “Add Data & Use of Results” at right as below: 

 
 

  



 

3 Add “Data” for each certificate SLO 

Go to: http://instruction2.mtsac.edu/rjagodka/slo/slo_results_name_comments.asp  

Click on the course and see the results for that SLO (note that it may be Q1, Q2 or Q3). 

Enter “Summery of Data” – Please use agreed upon department verbiage:  

“[xxx]% of course completers who completed the SLO assessment tool scored 3 or 

above.” – substitute xxx with the % number. 

Select “2014-15” as Summary of Data Period 

Select “Criterion Met” as Summary of Data Type – assuming it had a min. of 75% 

Click on “Save” and complete for the 3 for that Certificate/Degree 

 

 
 

  



4 Access “Use of Results” for each of the certificate/degree level SLOs 

After entering in the Data results, we are now ready to enter in the “Use of  Results” for 

each Certificate/Degree level SLO. 

 

See the illustration below – notice that there are results from 2011 and 2016.  

*IMPORTANT – please only add “Use of Results” to the 2016 data. 

If the 2016 “Data” has not yet been completed we cannot complete this process. 

 

Staying on the same screen, click on the “+” to the right to add “Use of Results” as 

below: 

 
 

  



5 Enter the “Use of Results” verbiage 

If there are results for 2016, then enter in the “Use of Results” – Please use agreed 

upon department verbiage: 

“The Summary of Data results indicate that we have met our criterion for this 

particular SLO. Next year, during the review process we will revisit the SLO to 

determine appropriateness and rigor.” 

 

Please check again to verify that you are entering Use of Results for the latest results – 

to the right should be a 2016 date of completion, as below: 

 

 
 

6 Verify all was completed properly for any particular Certificate or Degree 

We need to verify that (highlighted below): 

1: Each SLO is correct for that certificate or degree 

 Go to page 12 of this document for the complete listing  

2: “Data” with % is entered with a 2016 post date 

3: “Use of Results” is entered with a 2016 post date 

Please see highlighted sections below for an illustration … 



  



Listing of all Certificate and Degree SLOs (must be entered into Tracdat) 

 

Program SLO #1 SLO #2 SLO #3 
Bookkeeping 
(E0504) 

BUSA 72 - SLO 1 
I am able to explain 
the concept of 
double-entry 
accounting within 
the categories of 
asset, liability, 
owner's equity, 
revenue and 
expense account 
 

BUSA 75 - SLO 1 
I am able to use 
computerized 
accounting software 
to process 
accounting 
transactions 

BUSA 72 - SLO 2 
I am able to analyze 
business 
transactions, and 
journalize and post 
transactions to 
ledger accounts 

Payroll (E0505) BUSA 70 - SLO 1 
I am able to identify 
payroll records 
required by the 
employer in 
preparation for filing 
tax forms for Social 
Security, federal 
and state income 
tax, state disability 
benefits, and federal 
and state 
unemployment 
 

BUSM 70 - SLO 2 
I am able to 
calculate wages and 
withholding 
amounts in payroll 
problems 
 

BUSM 70 - SLO 3 
I am able to 
assemble payroll 
record keeping 
requirements for 
employers under 
current state and 
federal laws 
 

Computerized 
Accounting 
(L0503) 

BUSA 75 - SLO 2 
I am able to process 
collections from 
customers and 
update accounts 
receivable. 
 

BUSA 75- SLO 3 
I am able to prepare 
financial statements 

BUSA 76 - SLO 1  
I am able to solve 
managerial 
accounting 
problems with Excel 
software 

Financial Planning 
(L0599) 
 

BUSA 7 - SLO 3 
I am able to utilize 
accounting 
information 
including financial 
statements to 
perform financial 
statement analysis 
 

BUSA 71 - SLO 1 
I am able to develop 
a personal definition 
of financial success 

BUSA 71- SLO 2 
I know how to 
evaluate my own 
personal spending 
patterns and create 
my own personal 
budgets 



Managerial 
Accounting 
(L0533) 
 

BUSA 8 - SLO 1 
I am able to explain 
the role of the 
managerial 
accountant and 
describe the uses of 
managerial 
accounting 
information 

BUSA 8- SLO 2 
I am able to 
distinguish between 
product and period 
costs and explain 
which of these costs 
are shown on the 
balance sheet and 
which costs are 
shown on the 
income statement 
 

BUSA 8 - SLO 3 
I am able to 
describe a job order 
cost accounting 
system and explain 
how manufacturing 
costs flow through 
the inventory 
accounts of the 
balance sheet and 
move onto the 
income statement 
 

Accounting(T0502) 
 

BUSA 7- SLO 2 
I am able to analyze 
and record 
transactions, using 
a journal and a 
ledger, of varying 
degrees of difficulty 
including adjusting, 
and closing entries 

BUSA 52 - SLO 3 
I am able to 
interpret accounting 
statements 

BUSA 8 - SLO 1 
I am able to explain 
the role of the 
managerial 
accountant and 
describe the uses of 
managerial 
accounting 
information 

Accounting – A.S. 
(S0502) 
 
 
 

BUSA 7 -SLO 1 
I am able to 
describe the basic 
accounting system 
and how it is used 
to serve business 
needs 

BUSA 52 - SLO 3 
I am able to 
interpret accounting 
statements 
 

BUSM 20 - SLO 1 
I am able to list and 
explain the 
foundations upon 
which business is 
built and the 
economic 
challenges facing 
the United States 

International 
Business - Level I 
(E0527) 

BUSM 51 - SLO 1 
I am able to identify 
how governments 
influence trade 

BUSM 20 - SLO 1 
I am able to list and 
explain the 
foundations upon 
which business is 
built and the 
economic 
challenges facing 
the United States 

BUSS 36 - SLO 1 
I have developed a 
working knowledge 
of marketing 
terminology 

International 

Business - Level II 
(L0597) 

BUSM 61 - SLO 1 
I am able to apply 
management 
concepts and 
functions 

BUSM 66 - SLO 1 
I am able to 
describe business 
planning for small 
business 

BUSM 66 - SLO 2 
I am able to discuss 
the legal forms of 
business ownership 



International 

Business - Level III 

(L0528) 

BUSM 52 - SLO 1 
I am able to explain 
how a small 
business can 
prepare to conduct 
export operations 

BUSM 52 - SLO 2 
I am able to define 
key international 
trade 
documentation 
requirements 

BUSM 52 - SLO 3  
I am able to 
describe types of 
international trade 
transportation 
intermediaries 

Human Resource 

Management - 

Level I (E0531) 
 
 
 

BUSM 20 - SLO 1 
I am able to list and 
explain the 
foundations upon 
which business is 
built and the 
economic 
challenges facing 
the United States 

BUSM 61 - SLO 1 
I am able to apply 
management 
concepts and 
functions 

BUSM 62 - SLO 1 
I am able to explain 
theory and practical 
application of Equal 
Employment 
Opportunity current 
employment laws 

Human Resource 
Management - 
Level II (L0534) 
 
 
 

BUSM 60 - SLO 1 
I am able to define 
organizational 
culture, socialization 
and mentoring 
 

BUSO 25 - SLO 1 
I am able to 
compose an 
appropriate, 
effective letter 
presenting good 
news, bad news, 
sales, or persuasive 
content 

BUSM 60 - SLO 2 
I am able to analyze 
social perception 

Human Resource 
Management - 
Level III (L0535) 
 
 
 

BUSA 70 - SLO 1 
I am able to identify 
payroll records 
required by the 
employer in 
preparation for filing 
tax forms for Social 
Security, federal 
and state income 
tax, state disability 
benefits, and federal 
and state 
unemployment 

BUSA 70 - SLO 2 
I am able to 
calculate wages and 
withholding 
amounts in payroll 
problems 

BUSA 70 - SLO 3 
I am able to 
assemble payroll 
record keeping 
requirements for 
employers under 
current state and 
federal laws 

Business 
Management - 

Level I (E0525) 
 
 
 

BUSM 20 - SLO 1 
I am able to list and 
explain the 
foundations upon 
which business is 
built and the 
economic 
challenges facing 
the United States 

BUSM 61 - SLO 1 
I am able to apply 
management 
concepts and 
functions 

BUSS 36 - SLO 1 
I have developed a 
working knowledge 
of marketing 
terminology 



Business 

Management - 

Level II (L0586) 
 
 
 

BUSM 60 - SLO 1 
I am able to define 
organizational 
culture, socialization 
and mentoring 

BUSM 60 - SLO 2 
I am able to analyze 
social perception 

BUSM 62 - SLO 1 
I am able to explain 
theory and practical 
application of Equal 
Employment 
Opportunity current 
employment laws 

Business 

Management - 

Level III (T0526) 
 
 
 

BUSA 7 - SLO 1 
I am able to 
describe the basic 
accounting system 
and how it is used 
to serve business 
needs 

BUSM 10 - SLO 1 
I am able to define 
and outline the key 
principles of 
continuous quality 
management 

BUSM 51 - SLO 1 
I am able to identify 
how governments 
influence trade 

Retail 
Management - 
Level I (E0500) 
 
 
 

BUSO 25 - SLO 1 
I am able to 
compose an 
appropriate, 
effective letter 
presenting good 
news, bad news, 
sales, or persuasive 
content 

BUSO 25 - SLO 2 
I am able to use 
informative and 
sales letters to 
convey information 
and influence 
people favorably 

BUSO 25 - SLO 3 
I am able to develop 
and deliver a 3-5 
minute presentation 
on a business 
related topic 

Retail 
Management - 
Level II (L0591) 
 
 
 

BUSM 61 - SLO 1 
I am able to apply 
management 
concepts and 
functions 

BUSM 62 - SLO 1 
I am able to explain 
theory and practical 
application of Equal 
Employment 
Opportunity current 
employment laws 

BUSS 36 - SLO 1 
I have developed a 
working knowledge 
of marketing 
terminology 

Retail 
Management - 
Level III (T0521) 
 
 
 

BUSA 7 - SLO 1 
I am able to 
describe the basic 
accounting system 
and how it is used 
to serve business 
needs 

BUSM 60 - SLO 1 
I am able to define 
organizational 
culture, socialization 
and mentoring 

BUSO 26 - SLO 1 
I am able to apply 
communication 
skills in simulated 
business situations 
such as 
conferences and 
business groups 



Small Business 
Management - 
Level I (E0529) 
 
 
 

BUSM 20 - SLO 1 
I am able to list and 
explain the 
foundations upon 
which business is 
built and the 
economic 
challenges facing 
the United States 

BUSM 66 - SLO 1 
I am able to 
describe business 
planning for small 
business 

BUSS 36 - SLO 1 
I have developed a 
working knowledge 
of marketing 
terminology 

Small Business 

Management - 

Level II (L0588) 
 
 
 

BUSM 60 - SLO 1 
I am able to define 
organizational 
culture, socialization 
and mentoring 

BUSM 61 - SLO 1 
I am able to apply 
management 
concepts and 
functions 

BUSM 62 - SLO 1 
I am able to explain 
theory and practical 
application of Equal 
Employment 
Opportunity current 
employment laws 

Small Business 
Management - 
Level III (T0590) 
 
 
 

BUSA 7 - SLO 1 
I am able to 
describe the basic 
accounting system 
and how it is used 
to serve business 
needs 

BUSM 10 - SLO 1 
I am able to define 
and outline the key 
principles of 
continuous quality 
management 

BUSM 10 - SLO 2 
I am able to contrast 
quality management 
theory and previous 
management 
thought 

Marketing 
Management 
(L0510) 
 
 
 

BUSM 20 - SLO 1 
I am able to list and 
explain the 
foundations upon 
which business is 
built and the 
economic 
challenges facing 
the United States 

BUSS 35 - SLO 1 
I am able to list the 
characteristics of a 
successful 
salesperson 

BUSS 36 - SLO 2 
I am able to recall 
and apply 
promotional 
strategies used in 
the marketing of 
products and 
services 

Business 
Management - A.S. 
(S0506) 
 
 
 

BUSM 20 - SLO 1 
I am able to list and 
explain the 
foundations upon 
which business is 
built and the 
economic 
challenges facing 
the United States 

BUSM 51 - SLO 1 
I am able to identify 
how governments 
influence trade 

BUSM 61 - SLO 1 
I am able to apply 
management 
concepts and 
functions 



Human Resource 

Management - A.S. 

(S0530) 
 
 
 

BUSM 61 - SLO 1 
I am able to apply 
management 
concepts and 
functions 

BUSM 62 - SLO 1 
I am able to explain 
theory and practical 
application of Equal 
Employment 
Opportunity current 
employment laws 

BUSO 25 - SLO 1 
I am able to 
compose an 
appropriate, 
effective letter 
presenting good 
news, bad news, 
sales, or persuasive 
content 

International 

Business - A.S. 

(S0507) 
 
 
 

BUSM 51 - SLO 1 
I am able to identify 
how governments 
influence trade 

BUSM 52 - SLO 1 
I am able to explain 
how a small 
business can 
prepare to conduct 
export operations 

BUSM 66 - SLO 1 
I am able to 
describe business 
planning for small 
business 

Retail 
Management - A.S. 
(S0509) 
 
 
 

BUSM 60 - SLO 1 
I am able to define 
organizational 
culture, socialization 
and mentoring 

BUSM 61 - SLO 1 
I am able to apply 
management 
concepts and 
functions 

BUSM 62 - SLO 1 
I am able to explain 
theory and practical 
application of Equal 
Employment 
Opportunity current 
employment laws 

Small Business 
Management - A.S. 
(S0508) 
 
 
 

BUSM 10 - SLO 1 
I am able to define 
and outline the key 
principles of 
continuous quality 
management 

BUSM 66 - SLO 1 
I am able to 
describe business 
planning for small 
business 

BUSS 36 - SLO 1 
I have developed a 
working knowledge 
of marketing 
terminology 

Marketing 
Management - A.S. 
(S0510) 
 
 
 

BUSM 20 - SLO 1 
I am able to list and 
explain the 
foundations upon 
which business is 
built and the 
economic 
challenges facing 
the United States 

BUSS 35 - SLO 1 
I am able to list the 
characteristics of a 
successful 
salesperson 

BUSS 36 - SLO 1 
I have developed a 
working knowledge 
of marketing 
terminology 

A.A. Emphasis 
Business (A8981) 
 
 
 

BUSA 7 - SLO 1 
I am able to 
describe the basic 
accounting system 
and how it is used 
to serve business 
needs 

BUSM 20 - SLO 1 
I am able to list and 
explain the 
foundations upon 
which business is 
built and the 
economic 
challenges facing 
the United States 

BUSO 25 - SLO 1 
I am able to 
compose an 
appropriate, 
effective letter 
presenting good 
news, bad news, 
sales, or persuasive 
content 

 


